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Department of Public Safety 
Drivers Services Division I CaDt .  J.B. Dailey 
PIO. Box 1456 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
NO FURTHER ACCUMULATION ANTICIPATE1 

What function performed resulted in c r e a t i o n  of t h I s  Ser e l  0. 

This f i l e  is created as the result of an a r re s t  made by a member of the Georgia State 
Patrol. 
court dispostt ionl 

The information is  entered into the Computmr Drivers f i l e  and f i l ed  pending 
This f i l e  pertains only t o  out of state drivers. 

~_I_ - 
1 .balsCRIPTIOl OT SERIES - Include Form la. b Form T i t l e .  I f  any 

This f i l e  contains the arrest copy of the GSP-32 c i ta t ion  concerning out of state drives. 

AILUAL RATE 01 ACCUMULATION 

AVERAGE DAILY RtFtRELCES 

?or.: 11-50-71 
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13. Is t h i s  the Record Copy c#f the  series? 

14. Is there  a duplication of t h i s  series i n  another o f f i c e  o r  agency?, , 
Original copy held at post pending pourt disposit ion.  
15. Is t he  information contained i n  t h i s  series ever summhrized o r  published? 

i 

Monthly, quar te r ly  and annually i n  coarputer pr intouts  
16. Does the  series contain c l a s s i f i e d  information requiring securi ty  handling? 
For Department of Public Safety use only. 
17. Does the  series document pol ic ies  and procedures of agency's operation o r  function? [ ]  . k] 

Confidential  
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18. Could the  function be performed i f  the  f i les  were l o s t  o r  destroyed? 
From Post copy and Cmputer Drivers Record. 
19. Is the series ( o r  major portion of i t) regularly microfilmed? If yes , why? 

20. Does the  record series pfhvide data as input to an EDP f i le?  
For S t a t i s t i c a l  processing and computer drivers record. 

21. Does the record series contain documentation produced as EDP printout? 

22. Is the se r i e s  affected by Federal o r  grant h d s ?  

23. W i l l  there be a need f o r  these records 10, 15 years from now? If  yes,  what? 

24. REQUIREMENTS. The following requires the f i l e s  t o  be kept 2 years : 

- 

a. [ ] S T m  b. HSTATUTE OF c. [ ]AUDIT d. [ ]FEDERAL e. [ ]ADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

Statute of l imi t a t ions  for court prosecution. 
(Cite  Law, Statute ,  or other reason for the retent ion requirement) 

25. AGENCY KCOMENDATIONS. This agency recommends tha t  t he  -off at the end 
of each -$]CALENDAR YEAR -[]FISCAL YEAR -[]oTHER ,then : 

~ . [ ] ~ e s t r o y  immediately a f t e r  cut off .  

1 b]Destroy. 

~ 

~ 

B. []Hold i n  current f i l es  area month(s)/ -. 2 y e a r ( s ) ,  then:  

2 []Transfer t o  records center;  hold y e a d s ) ,  then: 

b []Transfer h i s t o r i c a l  material t o  Archives ; 
a []Destroy. 

destroy remainder. 
3 [ I ~ e s t r o y  after audit ( o r  yea&) after audit). 

C. []Hold i n  current f i les  area indef in i te ly .  - 
D. []Hold i n  current f i les  area yesr(s) , then t r ans fe r  t o  Archives permanently. 

E. []Other 

(Indicate brief29 r a t i o n a h  for recornendations above/or write additional remarks) : 
Status of l imi t a t ions  for  court prosecution. 

ecommenda t i o 

i n  Paragraph 25 

are: 


